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@ NATIONS UNIES

PERFORMANCE EVALUATION REPORT

Before filling out the report, please reed the ottached guidelines (P.91/A) and refer to Administrative Instruction ST/AL/240/Rev.1

SECTION | - To be completed by the Executive Officer
~AME (Last, firse, miedie)

ENMTAY DATE OF UN SERVICE

TYPE OF AaPPOINTMENT

FUNCTIONAL TiITL E

iN TrIS FUNCTION SINCE
OEPARTMENT CAOFFICE/BUALAL OR OIVISION/SEC TIONZ7UMI T

CATEGORY anO LEVEL AT Tris LEVEL SINCE

PERIOD COVERED 8Y ThiS REPOAT

SECTION It
PART A -

To be completed by the staff members
1.

Describe the moin assignments you have accomplished during the 1eporting period:

2. Indicote ony training undertaken during the reporting period, including type ond dutation:
3. Indicate what guidance and counselling you have received in the performance of your duties:
Dote ond
initials:
PART 8 ~ To be completed by the first reporting officer
1. 1% you deem it appropriate, give yout comments or clarification on the staff member's statements in part A above:
2.

Indicote to what extent you hove discussed with the stoff member nis her performance duriny the reporting period:

P9I-*
PER.SA L.
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SECTION Il - To be completed by the first reporting officer

In assessing the statf member's performance below, please beor in mind the staff member's level of duties and responsibilities
50 03 not 1o judge him her by inappropriote stondards or by personaiity troits unrelated to his/her work.

Every A’ or 'F' rating must be supplemented by o statement under "Comments’’, giving on explonation or examples illustro-
tive of the rating. A report will not be considered complete unless such comments are given in respect of eoch "A’ or 'F’ rating.

BATINGS: A: Excellent; B: Very Good; C: Good; D: Fair;, E: Somewhat below standard; F: Unsatisfoctory.
ENTER IN THE COLUMN BELOW THE RATING WHICH MOST NEARLY DESCRIBES THE STAFF wEMBER'S PERFORMANCE.

1 Net
Seeciolly | oo ievant * € 5> v v o€ ~ T
1 OO Nt opphcedlel

maATING s

1. Compertence (knowledge ond
skills the stolf member
possesses in his her field
of work).

2. Quolity of work accomplished.

3. Quunii ;07 work accomplished.

4. Ability 1o meet schedules ond
deodrines when required; skil-
ful use of time and resources
to ochieve maximum efficiencyd

5. lnitiative {demonsirated opti-
tude to produce new ideos and/
or bring obout ¢constructive
innovation).

4. Ability to work indepeandentiy
or with minimol supervision.

7. Elffectiveness in mointoining
hormenious working relations.

8. Sense of responsibility and
dependability os regards
working hours.
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9.

orgonizarion of work,

Effectiveness in ploaning ond

RATING

Seec.aily
rmoar tent

Nert

Relieven:
|omplicabisel

C O ™M ™ £~

T

10. Skill in producing @ solution

(ability ro identify problems,
power of analysis and sound-
ness of recommendations ond
decisions).

11. Ability 10 negoriote and

persuode.

12.

Effectiveness in supervision
{obility 10 motivote, mointain
ond direct o productive work
unit). Indicate below the

number and level of staff under

Nis/her supervision:

(NOT APPLICABLE TO
LANGUAGE STAFF)

13.Written ond orol expression in

working longuage(s) (ability 1o

communicote in o clear, concise

ond effective manner). 1f the

Weitten

stoff member works in more than] O'®

one longuoge, rate eoch separe-

tely by entering the rating
followed by the initiol of sach
longuoge in porentheses.

14,

LANGUAGE STAFF ONLY

i.Linguistic knowledge ond
* ability in officiol longuoges.

ii. Accuracy ond sryle.

Note: Rote each longuoge sepora-
tely by entering the rating followed
by the initial of each lsnguoge in

parentheses,

15.

Comment on the staff member's attitude to the United Nations.

15. Indicate ony ossignment(s) which the stoff member performed in a particularly effective woy.

Date:

Signature:

Nome and Title:
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SECTION Y - To be complered by the second reporting ~flicer

A. Before completing this section, please discuss the staff member's performonce with the first reporting officer ond, if you deem
it necessary, with the staff member. 1f discussion with the first reporting officer cannot be held, please give an explonation.

B. Keeping in mind the requirements of the post, please check ane of t1e following statements describing the staff member's

performance.
—_ —
1. ___ AN EXCELLENT PERFORMANCE 2. [ A YERY GOOD # ERFORMANCE 3. __ A GOOD PERFORMANCE
. FaIR 5. [ A PERFORMANCE THAT DOES NOT FULLY MEET STANDARDS 6. | AN UNSATISFACTORY PERFORMANCE

Should you have checked statement ! or 6 obove, please elaborote. Otherwise comments are optional.

C. 1f you disogree with the first reporting officer's evaluation in sectien lil, give your comments:

Signoture:

Date: Nome and Title:

SECTION V¥

This section is to be completed by the head of the department or off ce or o director designated by him/her. (The moking of
comments under (ii) is optional).

{i) 1 toke note of this report. Ej (Ploce o check mark here)

(ii) My comments ore os follows:

Signcture:

Date: Name and Title:

SECTION VI

After the sections cbove have been completed, the staff member must sign the original of the report and be given e copy
thereof. The signature merely acknowiedges that the stofi member hos read the report and received o copy; it does not
necessarily indicate agreement with the evaluations contained in this report.

! hove read this report and received o copy thereof. | understend thot | may, if | wish, submit o written explonation
or rebuttol within one month of receipt of this report in occordance with odministrative instruction ST/AI/240/Rev. 1.

Date: Signoture of staff member:

NB: If o rebuttal is submitted, this report must not be filed in the Official Stotus File until such time os the rebuttol procedure
is completed (see ST/A1/240/Rev. 1, para. 12).




